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Adding Agents 

Go to Administration> File Maintenance> Agents to add a new agent to the system.  A list of all of the system’s 
current agents will be displayed.  Click the create button at the top of the list to enter a new agent. 

Agent Information Tab 

The Agent Information tab contains the contact information for the agent. 
 

 

Settlement Information Tab 

The Settlement Information tab contains the tax information and the rate calculation information for the agent. 
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